BROMLEY ART SOCIETY
EXHIBITION AT St Andrews Burnt Ash Lane

The exhibition will coincide with the Church’s annual Christmas Fair that we hope will create higher footfall than a normal Saturday. On Sunday the exhibition will commence after the Sunday service. An informal concert will take place in the afternoon.  Timings of the exhibition are as follows:


Timings of the exhibition are planned to be as follows:

Tuesday 29th November

Submit information, make payment etc. 

Friday 2nd December
· Screens delivered to the Church 2pm
· Handing in and hanging of work 3-5pm
If you are able to help putting the screens up please let us know. 
If you are unable to make the times e.g. due to working full time let us know and we can arrange something. 
Saturday 3rd December
· 10-5pm exhibition open to the public 
· Christmas Fair will be taking place from 10-2pm in the Church Hall next door. 
Sunday 4th December
· 11.30-4.30pm exhibition open to the public
· Sunday service 10.00 all welcome
· There will be an informal concert by church members on the Sunday afternoon between 3-4pm. Viewing will continue during this.
· 4.30-5.30pm  Collection of unsold work and takedown of screens. 
Work should be collected  on Sunday night after the concert has finished. If this is not possible please contact me and we will find a way. 
Monday 5th November
Screens will be collected from the Church at 9am. 
Parking and Travel
There is no longer a shoppers car park behind the shops via Roslin Way and although a new smaller car park is promised it has not opened yet.  NB Lidl’s carpark only allows 90 minutes free parking and requires you to have registered the receipt for your shopping to avoid being fined. 
There is a limited amount of parking around the church which can be used when delivering work on Friday and collecting work on Sunday. 
If you are stewarding on Saturday it will not be possible to park behind the Church, so you may need to find parking in surrounding roads or arrive by public transport. 
If you are stewarding on Sunday there will be limited parking behind the Church once the service is over. Parking is free outside the shops opposite (tbc)
If the car park does open before the exhibition we will let you know.  
The church is on bus routes 126, 261 and 638 with others nearby.

The Exhibition
You are invited to hire one screen for sole use or to exhibit individual works and/or up to 6 unframed works as well as up to 25 cards. It may be possible to use your own browser if discussed in advance. 
Please confirm your intention to exhibit  to exhibitions@bromleyartsociety.org.uk as soon as possible and complete and return handing in details, details of the works you wish to exhibit and make payment by Tuesday 29th November.

This exhibition will take place over 2 days so we will need help stewarding it as we cannot lock the church if we are not available.  We are aiming to have a committee member available at all times so you will not need to deal with sales unless you wish to, but we desperately need some additional volunteers. 

Please complete handing in information via one of the options below: 

1. If it suits you - the online google form. This makes creating the exhibition information simple for me but I know is not for everyone. 
2. Providing the information requested on the word document or by email

Please send me the list of work to be hung on the screens in advance on the excel form provided. 
Please make payment electronically. If you are not comfortable using online banking please let me know so we can provide another way, bank details are below.

Lists of work in the browser and for cards can be provided on the day. 

NB We use the documents you send to create sales lists and price labels. This avoids rekeying and reprinting with all the risks that this brings. If you are unable to use the form the information can be provided in other formats or the details listed in an email, or as a last resort sending us a paper form rather than sending a jpeg or pdf file which has to be printed out again and rekeyed.  NB it helps if you include your name in any files you send it to us.

Costs  are as follows:
· Hanging fees are £4 per picture or  £15 per screen,  50p per unframed work 

· Work to be brought to the church between 3-5pm on Friday 2nd December  or delivered to one of the locations below

· A list of unframed work and cards (cards must  be grouped by price ranges) should be brought to the Church when you bring your work in. The hung work form must be returned in advance. 

· Unsold work to be collected on Sunday 4.30-5.30pm There is no storage available at the church 

· Please note the parking arrangements above and delivery collection times. If you are unable to make these times please contact exhibitions@bromleyartsociety.org.uk to discuss alternative arrangements. 

· Commission of 20% will be deducted from any sales to be donated to the Church

Please make payment  to the account below

Sort Code 09-01-55 Account number 42186802
Account name Bromley Art Society
Please add as reference Exhibition and your surname
If you are not comfortable using online banking please contact exhibitions@bromleyartsociety.org.uk for the address to send your cheque to.  

Presenting your work 

2 dimensional Hung works 

Work will be hung on screens. The hanging committee will provide labels if requested
Please note: 
Work for hanging must be securely framed and no larger than 36x36inches (91x91cm) - NB the screens are 1metre by 2metres and hanging space is 96cm wide and approx 1.5m deep
Framed work should be fitted with screws and with picture cord or wire ready for hanging- this is the responsibility of the artist and failure to do this could result in rejection of the work The cord or wire should be knotted away from the centre of the work to ensure the work hangs level. 
No clip frames please. Unframed canvases will be accepted provided they are presentable.
Work should be suitable for hanging in a church
Pictures should be clearly labelled on the back.
Frames should be of good quality and any glass should be clean inside and out
Work will be sold off the wall 
Artists can print their own labels if preferred (maximum size 8.5cmx3.5cm - the size of a business card) . Arial font preferred. If you are unable to do this please let us know at the time you submit your list of works and we can print them on your behalf.
If you are new to our hanging arrangements then you can find details on this website I created for last year’s Beckenham Place Park exhibition https://bppartshow2020.wordpress.com/on-the-day/ NB this is a rough and ready WIP website for use in a different exhibition so please ignore any exhibition specific information. 
Browsers 

· Artists who wish to use the society’s browsers are welcome to submit up to 6 pieces of unframed work. All paintings should be wrapped and sealed on the reverse side of the painting and clearly labelled. Please no unwrapped or cling-filmed work. If you are proposing to use your own browser please let us know in the form
· Please note:
· The best wrapping is clear plastic (cellophane) to be found in art shops, Ryman’s and online (there are greener alternatives available now if you wish to avoid plastic).
· Please no unwrapped or cling-filmed work.
· A suitable sized stick-on label, an example of which is given below, should preferably be affixed on the reverse or top right hand corner of the work. The label should show the following:                   	

Title
Artist’s Name
Medium
Price

Sticker example, size approx 8cm x 4cm:
	Irises
Vincent van Gogh
Oil
£35m



Cards 

There will be the opportunity to sell cards at the exhibition, please assist your fellow artists by following the instructions: 
· Cards may be sold in 5 different price ranges, £1, £1.50, £2, £2.50, £3, £3.50 and £4.50 per card. Please note, we will not sell cards with a bulk buy discount (e.g. 3 for the price of 2)
· Each card must be clearly labelled with the artist’s name and the price 
· Cards should be in an individual cellophane sleeve or wrapped in cellophane
· Due to limited space in the card racks please be selective in how many cards you bring. We ask that Artists do not bring more than 25 cards, if necessary we will introduce a per-artist limit to the number of cards that can be on display at any one time.

Not for Sale work
One of the ways that the society funds its activities and/or makes a donation to the host location is by commission on sales so we hope that all work will be for sale. If however you would still like to put in a work that is not for sale please note that only 1 work per member is acceptable. All other arrangements for taking part – e.g. stewarding and payment for taking part remain the same. 
Three Dimensional Work 
Due to the Church Christmas Fair and space considerations it will not be possible to exhibit three dimensional work at this exhibition. 

Delivery and Collection of Work

As the venue has limited parking we are offering the chance to deliver work directly to either the Wednesday Group meeting at Ripley Arts Centre or Deborah’s house. It is optional whether you then come to the church to hang work yourself or we do it for you. 
If you take this option please be aware that you need to deliver and collect at the times agreed. Any works that are left uncollected will be stored in our Big Yellow Storage locker pending arrangements to collect - and it is a bit damp so probably best avoided!

Any works presented without being strung for hanging will not be hung. 

If you do take up this option please make sure that your work is well packaged and labelled as while we will be careful the option is at your own risk. 

Ripley Delivery  - Wednesday 30 November. Times to be confirmed

Deborah’s house ( address supplied if requested)  Tues 29th December -Thurs 1st December at a time we agree.  Collection on Monday 5th December times to be agreed. 

Publicity 

There will be a poster outside the Church and flyers in local venues if we have a volunteer to deliver these. We will also post on our social media groups. But please, we also rely on participants to spread the word. Please contact us if you can help. We can send you electronic copies of the poster and social media posts.  If you would like to have your work included in pre-publicity  please email images of your work by 25th November - preferably earlier. All images must be labelled with your name first and then the title of your work.  In the same email can you also include any social media handles/links to your website that you have. But most importantly we also rely on participants to spread the word.

COVID arrangements

Although government guidance has been removed please be mindful of COVID risks e.g. by complying with any specific Covid guidance from the exhibition organisers and the venue e.g. consider wearing a face covering, using hand gel, please do not take part if you should be isolating etc. More information will be provided on the day if needed.

Other Terms and conditions 


· Exhibits may be paintings, in any medium, textiles, drawings, photography, sculpture, collage or prints of artistic merit
· Exhibits must be original works and not copies of well-known works of art.
· All work must be for sale, with 20% commission payable to the venue 
· All exhibits are accepted at the owner’s risk. Due care will be taken, but neither St Andrew’s Church, Bromley Art Society or fellow Artists can be held responsible for any loss or damage – see information on insurance below. 
· The Society and the church do not have insurance against risks such as theft, fire or accidental damage to exhibited work.  If you feel you require this additional coverage it will be your responsibility to seek it out. There are several policies on the market, but we are not able to recommend one. The church and BAS have public liability cover.
· All exhibitors should be members of Bromley Art Society
· All exhibitors must pay the relevant handing in fees prior to taking part
· The Exhibition Organisers word is final



	
